
Congratulations on being selected to move on to the state level for submitting your project 
award application! Below are the steps to submit your application.  We have also included 
tips & tricks that should cover most of your questions.  Feel free to email 
kansas4h@ksu.edu if you have any other questions we did not cover below. 

Submitting your application is free. Should the system prompt for payment at any point, please 
bypass it by inputting a random string of numbers in the card number line.  

*If you are submitting more than one State Project, you will use the same log in for Venture 
Dash. Be sure you are under the right project when submitting.  If you are submitting more than 
one project for review, you will need to fill out the Preference form located on our website. The 
preference form will tell us which of your State Projects you wish to have recognized, if more 
than one is chosen. Once the form is filled out in its entirety, please upload and submit the form 
here. 

 

Step 1: Check your email for an email from Venture Dash.  You may need to check your 
junk/spam folder.  Then you will register a new account.  Fill in your Get Started info.  Then 
select “Student” as your role. If you already have an account with Venture Dash, log in with your 
existing account. 

  

mailto:kansas4h@ksu.edu
https://kstate.qualtrics.com/jfe/form/SV_6DNX2l6sU4m3ApM
https://kstate.qualtrics.com/jfe/form/SV_6DNX2l6sU4m3ApM


Step 2: We are using a new program this year, and there may be some language that is 
confusing.  If you see words like entrepreneur or business, go to your settings and ensure that 
you have the language set to "English (4-H)"  

 

 

  



 
Step 3: You will be invited via email from Venture Dash to join a competition.  You click accept 
and it will take you to the screen and ask to input your name.  Then it will take you to the screen 
below, select “submit”. 

 

 

  



Step 4: You will select “+ New” to add your project submission. 

 

 

 

  



Step 5: Name your project as follows: Project_LastName_FirstName.  Then select “create 
project”.  

Example: Beef_Smith_John 

 

 

  



Step 6: Click on one the components. You will want to press submit after each component. It 
will not allow you to do multiple at once.   

 

 

  



Step 6: A PDF file is the best choice for uploading your Project Award Submission.  This should 
be one combined file in this order:  Personal Information Page, Cover Letter, Project Resume, 
and Project Report Form. Press submit before continuing.   
 
The next sections are below this first one.  You will scroll to move down the screen to submit 
each section. 

 

 

  



Step 7: Copy your YouTube link here. Be sure to double-check that your video settings are set to 
“Unlisted”. Press submit before moving on. 

For video instructions, visit the Kansas 4-H website under Awards & Recognition> State 4-H 
Project Award Evaluation > 4-H Project Award Video Instructions. 

 

 

  

https://www.kansas4-h.org/resources/awards-and-recognition/docs/projectrecordsandawards/2026%20Project%20Award%20Video%20Instructions.pdf


Step 8: These pieces will not be judged. But you are required to upload. These are being 
collected to be shared at the Emerald Circle Banquet if selected as a project award recipient. 
Press submit after each.  PNG files are best for the photo submissions.   

 

  



Step 9: Don’t miss this step! Once you have uploaded to each component, you will need to 
submit the project. At the top of the screen click your Project_LastName_FirstName, as shown 
below (Beef_Smith_John). 

 

 

This is the submission screen.  Make sure that all the components have a green check mark & 
then press the submit project button. 

 

  

  



Step 10: This is the submission confirmation screen.  You will want to make sure you see 
“Needs review” & check to make sure you have one file or link attached to each component.  

 

 

If you do not see the screen above, click Projects at the top of the screen to open a list of 
projects.  Select yours & it will take you to the screen above. 

 

 

Note: You can edit up until February 17 at 11:59, and then we will begin distributing to 
application reviewers. 


